
 
  Document ChecklistDocument Checklist

 
eht deen lliw ew ,nalp laicnanif evisneherpmoc a eraperp ot redrO nI 

following documents for review and analysis:
 

          Personal DocumentsPersonal Documents              Business DocumentsBusiness Documents
 
 Wills – Husband and Wife Balance Sheets – 3 Years
 

 stnemeergA tsurT P & L Statements – 3 Years
 

 stnemetatS laicnaniF Corporate Tax Returns – 3 Years
 

tnerruC dna seludehcS ,setoN egagtroM Business Life Insurance Policies
 Statement  - Annual Premium Notice
 - Policy Illustration
 
 Investment Portfolio / Statements, Business Continuation Agreements

sisaB tsoC gnidulcnI 
 

 – stnemtsevnI egatnavdA xaT Deferred Compensation
Agreements Projections including Investments,

sffO etirW ,wolF hsaC Corporate Minutes
 

seiciloP ecnarusnI efiL Real Estate or Equipment Leases
 - Annual Premium Notice (related party)
 - Policy Illustration
 

seiciloP ecnarusnI emocnI ytilibasiD              Quali�ed Plan Documents and
 Financial Statements

 Income Tax Returns – 3 Years, including - Summary  Plan Description
 Form K-1 - Form 5500C
 - Schedule of Plan Assets
 Gift Tax Returns - Annual Bene�t Settlement
 
 Partnership or Investment Agreements Employee Census

deyolpmE etaD - 
Property Settlement Agreements - Date of Birth

 - Total Annual Compensation
Most Recent Paycheck Stubs

 Additional Employee Bene�ts
 Total Personal Annual Expenditures               - Group Life / Disability
   Insurance
 Related Parties’ Financial Data
 - Schedule of Assets Employee Agreements

snruteR xaT - 
 :rehtO Other:

 
morf deniatbo noitamrofni lla fo ytilaitnedifnoc niatniam ot noituacerp yreve ekat ew taht derussa eb esaelP 

you and your advisors.

 

 

 

 

 

 


